




 Governance: awards, viability reviews, policy guidance, SIG administration support
 Conferences, events: PAFs, TMRFs, venue request proposals, venue negotiations, venue 

contract execution, closing financial records
 Payments: travel, scholarships, reimbursements
 Negotiations and contracts: negotiation, execution, payments
 Zoom accounts, CVENT accounts, legal assistance
 Financial: SIG budgets, yearly audit, process invoices, VAT returns and recoupment
 Information services: websites, listservs, submission systems, databases
 Policy & administration: liability insurance, legal council,  indemnification, administer elections
 Marketing & promotion: press releases, social media, conference promotion
 Publications: newsletter production and publication, PACM publication, magazine 

publications, ethics & plagiarism
 Membership: maintain and process memberships, respond to member queries
 Programs beyond scope of SIG or SGB (curriculum efforts, ACM-wide committees)

Representative, but 
non-exhaustive list



https://www.acm.org/special-interest-groups/volunteer-resources/officers-manual/finances#over
https://www.acm.org/special-interest-groups/volunteer-resources/officers-manual/finances#over
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